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QUESTION 1

Insert the instructor\\'s name for column B.

Cell B5.

Use Function RIGHT

Text: B2

Absolute reference

Num_chars: "16"

Correct Answer: Use the following steps to complete this task in explanation:
Step 1:0pen the correct worksheet (Summary Worksheet).

Step 2:Click in cell B5.

Step 3:Click on the insert function button.

85 - Jx

1

Step 4:In the Insert Function Dialog box select the Category Text, scroll down and click on the function RIGHT, and click
OK.
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Inzert Function m
Search for a fundion:

Iype & briet description ot what you want to do and then |

dick Go

Seledt afunction:

NUMBERVALLE
PROPER
REPLACE

SUBSIITUTE

RIGHT[text, num_chars)
Returns the specified number of characters from the end of a text strng.

Help on this function

Step 5:In the Function Arguments Dialog box in the Text box type B2, in the Num_chars type 16, and click OK.

r B
Function Arguments m
RIGHT
o) = - -

Num_chars e s 16

Returns the specified number of characters from the end of a text string.

s

MNum_chars specifies how many characters you want to extract. 1 if omitted,

Formula result =

Help on this funcion lI

QUESTION 2
Configure page layout options.
Cell range B3:S25.

Set Print Area.
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Enable the Gridlines Print option.
Correct Answer: Use the following steps to complete this task in explanation:
Step 1:Click in cell B3, and then shift-click in cell S25.

Step 2:0n the Page Layout tab, in the Page Setup group, click Print Area, and then click Set Print Area.

B H S & =

GOl OME  INSERT FORMULAS  DATA
HCUIDrs* |-_L1-‘1‘ o ’_b s 1%
As] oo mi -

Themes — Margins Orientation  Size Breaks Background
= Effects = - = L
Themes Pag
. 1 fi
B3 i f'l. Clear Print Area

Step 3:Still in the Page Layout tab, Enable the Gridlines Print option.

PAGE LAYOUT FORMULAS DATA REVIEW VIEW

Pﬁ'&« IE [‘F: W S s Width: |Automatic - | Gridlines
| I_Ti] ! F‘H':t’! El_lks i : ;Ef % [| Height: | Automatic ~| [¥] View
rientacren IZe rin red dcKgroun Fin 4 T ‘";"‘ ;

- A Area~ - Titles 1|£| Scale: 100% . .

QUESTION 3

Formula.

Count the number of 0 homework scores for each student.

Cell range F7:F29

Use function COUNTIF

Range: all possible homework scores for each student on "Section 3" worksheet.
Criteria: 0

Correct Answer: Use the following steps to complete this task in explanation:

Step 1: Click cell F7, and the click the Insert Function Button.

Jx

— __Insert Function™
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Step 2: In the Insert Function dialog box select Category Statistical, select function COUNTIF, and click OK.

Insert Function m

Search for z function:

"'.|:3I'FIE abnr.f ﬂ.éscri;':-lfi:-:ln c:.f-wHaf you want.tl.:n d::u anﬂ 't'hen i o
L Ehek G5

Or select a catego | Statistical I:J

Select afunction:

‘| |CONFIDENCET a
CORFEL -
COUNT Lo
CIOURTA

COUNTIF{range, criteria)

Counts the number of cells within a range that meet the given condition.

Help anthis funcktion l“l

o - _—

The function Arguments Dialog box appears:

Step 3: Click on the Section 3 tab (left bottom part of the window).

Step 4: Locate the data for the first student. This well be cell range C2 to N2. Click C2 and then Shift-click cell N2.Press
Enter.
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" X v f

=COUNTIF('Section 3'!C2:N2+'Section 3'!C2:N2)
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o 10431 a2 10 15 20 25 30, 35 _40. Li]
Function Arguments a = ] - m 18
)

COUNTIF
= E 45
Range | 3'I07:N2+'Sertinn 3'1C2:N7 @ = {4,812,0.20.24,25.32,0.40.44.48} 51
Criteria g _ =: any 117
= 153
Counts the number of cells within a range that meet the given condition, 189
Range is the ranae of cells from which you want to count nonblank cells, 225
261
297
Formula result = 333
369
Help on this function [ ok ][ cancet || P05
= = s — — = == a41

130
170
210

290
330
370
410
450
450

187
231
275
319
363
407
451
495
539

3596

492

588

Step 5:In the Function Arguments Dialog box, in the Criteria field type: 0. Then click the OK button. Step6: Copy cellF7

downwards until cellF29.

Function Arguments

[P |

COUNTIF
| Sedion 31CZN2

Rarge
Counts the number of cells within a range that meet the given condition.

which cells will be counted,

Formula result = 2

Help on this fundion

[2,4,6,0,10,12,14,16,0,20,22,24}

Criteria is the condition in the form of a number, exprzssion, or text that defines

B — — =
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Average Minimum Maximum 05Scores

1 L L r |
| s o oM g
F F > E X
, 6.5 1 12
| r

r

28.75 0 50

LTI = RN e R R N S R

Result will be like:

Average Minimum Maximum 0 Scores
" 10.83333

|

o [®pa 2
i 6.5 17 12 0
28.75" 0" 60| 1
13 2 24| 0
5.916667 0 12| 1
32.5 5 60| 0
58.5 9 108| 0
58.5 0 156| 3
110.5 17 204 0
136.5 21 252| 0
162.5 25 300] 0
188.5 29 348| 0
214.5 33 396] 0
240.5 37 asa| 0
266.5 £ 492 0
292.5 45 sa0| 0
318.5 49 588 0
344.5 53 636| 0
370.5 57 684] 0
396.5 61 732| 0
4225 65 780| 0
448.5 69 828 0
474.5 73 876 ol
=]
QUESTION 4
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Crop the picture.

Books.jpg

Crop to Shape Snip Same Side Corner Rectangle.

Correct Answer: Use the following steps to complete this task in explanation:
Step 1:Click on the picture.

Step 2:In the Format menu (which is displayedautomatically) click the Crop Command, select Crop to Shape, and click
Snip Same Side Corner Rectangle.

re Border - 1 Bring Forward & Align ~
re ElMecls - Send Backyward ﬁ 1 Group
re Layout - El‘; Selection Pane “k Rotate ~
TS Arrange
Rectangles ¢y Crop to Shape »
|:||:| [ Y AspectRatio » |
Basic Shapi =1
. P Snip Same Side Corner Rectangle | | & Fil
Q&ELJ—IV%—-‘UUVUU M=l Fit

GodOr ¢ Ba0d
OOANOVXG T3]
{0

QUESTION 5

Rename the title of the chart.

Chart

Text "All Zero Scores"

Correct Answer: Use the following steps to complete this task in explanation:
Step 1:Click on the Chart.

Step 2:Click on the Chart title.

Step 3:Changeby typingthe title to:All Zero Scores
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{ All Zero Scores |
[ et EEEEEEEEREEE O

Latest 77-420 Dumps 77-420 Study Guide 77-420 Braindumps

Latest 77-420 Dumps | 77-420 Study Guide | 77-420 Braindumps 9/9


https://www.pass2lead.com/77-420.html
https://www.pass2lead.com/77-420.html
https://www.pass2lead.com/77-420.html
http://www.tcpdf.org
https://www.pass2lead.com/77-420.html
https://www.pass2lead.com/77-420.html
https://www.pass2lead.com/77-420.html

