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QUESTION 1

On the ‘’Inventory

Correct Answer: A 

Click chart, press layout, click chart title and add it. Press add chart element, data labels,more detailed options, uncheck
value and check percentage. 

 

QUESTION 2

On the ‘’Sales’

Correct Answer: A 

=UPPER(text) 

 

QUESTION 3

On the ‘’New Policies’

Correct Answer: A 

=COUNTIFS(*** 

 

QUESTION 4

You are analyzing insurance sales data for the first six months of the year. 

On the ‘’New Policies’

Correct Answer: A 

In the alignment tab, click increase indent. 

 

QUESTION 5

On the ‘’Revenue’

Correct Answer: A 

Select a cell within your data. Press home and then format as table. Click the table style and select your range. 
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